UBND TINH TUYEN QUANG CONG HOA XA HQI CHU NGHIA VIET NAM

SO TU PHAP Doclap - Tw do - Hanh phuc
S6: 49 /KH-STP Tuyén Quang, ngay 01 thang 11 nam 2021
KE HOACH

Boi dudng nghiép vu hd tich nim 2021

Thue hién K& hoach sé 139/KH-UBND ngiy 31/12/2020 ctia UBND tinh
Pao tao, boi dudng can bod, cong chic, vien chitc nam 2021, S& Tu phap xay
dung K& hoach boi1 dudng nghi€p vu ho tich cho cong chirc Tu phap - Ho tich cap
xa nam 2021, nhu sau:

I. MUC PiCH, YEU CAU

1. Muc dich

Trién khai thuc hién c6 hiéu qua Ké hoach sé 139/KH-UBND ngay 31 thang
12 ndam 2020 cua UBND tinh Pao tao, boi dudng can bd, cong chire, vién chirc
nam 2021; cung co, cap nhat kién thirc, nang cao nang luc va ky nang nghi¢p vu
cho d6i ngli cong chic tu phap- ho tich, bao dam dap ung yéu cau vé trinh do
nghi¢p vu theo quy dinh ctia Luat HO tich va cac van ban lién quan, dap Uing yéu
cau nhiém vu.

2. Yéu céu

Viéc t6 chirc bdi dudng phai dam bao dung dbi tugng, thiét thuc, chat lwong,
hi€u qua

II. NOI DUNG, THOI GIAN, THANH PHAN, CACH THUC THUC HIEN

1. N¢idung:

Chuong trinh boi dudng nghi¢p vu ho tich cho cong chirc lam cong tac ho
tich cdp xd va cip huyén (ban hanh theo Quyét dinh sé 2247/0P-BTP ngay
25/12/2015 cua Bo truong Bo Tw phdp), gdbm 10 chuyén dé, cu the:

- Chuyén dé 1: Tong quan vé ho tich va quan Iy nha nudc vé ho tich;

- Chuyén dé 2. Pao dirc va trach nhiém ctia cong chirc tu phap ho tich trong
dang ky, quan Iy hd tich;

- Chuyén @é 3 : Ung dung cong nghé thong tin trong dang ky, quan 1y ho
tich;

- Chuyén dé 4: Bang ky khai sinh;

- Chuyén dé 5: Pang ky két hon va cap gidy xac nhan tinh trang hon nhan;



- Chuyén dé 6: Pang ky gidm hd, nhan cha, me, con;

- Chuyén dé 7: bang ky thay doi, cai chinh, bo sung ho tich, xac dinh lai dan
toc;

- Chuyén dé 8: Ghi vao s6 ho tich viée ho tich;

- Chuyén dé 9: Pang ky khai ti;

- Chuyén dé 10: Bang ky nudi con nudi.

Chuong trinh bdi dudng con danh thoi gian dé hoc vién va giang vién cting
thuc hanh tinh huéng, toa dam, trao doi, chia sé kinh nghiém vé nhitng khé khan,
vudng mac, giai phap thuc hién trong thuc tién dang ky, quan ly ho tich ¢ céac dia
phuong.

Két thic khoa hoc, nhiing hoc vién hoan thanh khoa hoc sé& dugc cap ching
chi boi dudng.

2. Thoilwgng, thoi gian, phwong thire t6 chirc

- Thoi lugng, thoi gian: 06 ngay, tir ngay 11 dén ngay 16 thang 11 nim
2021.

- Phuong thirc to chic: T chic truc tuyén thong qua tng dung Microsoft
Teams.

3. Co'sé dao tao, boi duwdng: Hoc vién Tu phép.

4. Thanh phan, s6 luong

a) Thanh phan: Cong chic Phong Tu phap cip huyén, Cong chirc Tu
phap - Ho tich cap xa chua dugc bdi dudng cap chimg chi nghiép vu ho tich theo
quy dinh cua Luat Ho tich.

b) S6 heong: Dy kién 150 dai biéu.

5. Ho so tham gia 16)p boi dudng

- Van ban cta UBND huyén vé viéc cir cong chire tham gia Lop bdi dudng
va kém theo danh sach cong churc;

- Phiéu thong tin hoc vién;

- Don Ping ky tham gia 16p boi dudng;

(C6 Théng baosé 1727/TB-HVTPngay 01 thang 11 nam 2021 ciia Hoc vién
Tw phap va Biéu mau danh sach, Phiéu thong tin hoc vien, Don dang ky tham gia
I6p boi dwing giri kém theo Ké hoach nay).

6. Kinh phi: Kinh phi to chic 16p bdi dudng do ngan sach nha nudc cap
theo Quyét dinh sé 969/QD-UBND ngay 23 thang 7 nam 2021 ctia Chu tich Uy
ban nhan dan tinh Tuyén Quang vé viéc phé duyét bo sung du toan kinh phi to
chtrc 16p bo1 dudng kién thirc chuyén sau va cap nhat kién thirc cho cong chirc
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phong Tu phap cép huyén, cong chirc Tu phap - Ho tich cdp X4 trén dia ban tinh
Tuyén Quang cho S& Tu phap nam 2021.

III. TO CHU'C THU'C HIEN

1. Tréan trong dé nghi Hoc vién Tu phap phdi hop t6 chiic 16p boi dudng
nghiép vu ho tich va cép ching chi cho cac hoc vién tham gia boi dudng,

2. Van phong So Tu phap c6 trach nhiém tham muu dam bao kinh phi to chtrc
16p boi dudng, cac didu kién khac dam bao to chirc 16p bdi dudng va cac van ban
khac dé trién khai thuc hién Ké hoachnay.

3. Phong Xay dung, kiém tra, thi hanh phap luat va pho bién, giao duc phap
luat ¢6 trach nhiém phéi hop huéng dan viée st dung phan mém hoc truc tuyén va
cac diéu kién khac vé k thuat phuc vu Lép bdidudng theo Ké hoach nay.

4. Tran trong dé nghi Uy ban nhan dan cac huyén, thanh phé phdi hop thuc
hién:

- Ra soat, ctr cong chirc Phong Tu phap, Cong chirc Tu phap - Ho tich chua
duoc bdidudng cap ching chi nghiép vu ho tich tham gia Lop bdi dudng theo Ké
hoachnay.

- Lap danh sach cong chirc Phong Tu phap, cong chirc Tu phap - HO tich dugc
ctr tham gia 16p boi dudng va hd so tham gia 16p bdi dudng gii vé S¢ Tu phap
truée ngay 05 thang 11 nim 2021 dé tong hop, giri Hoc vién Tu phép dé t6 chire
16p boi dudng kém theo Ké hoach nay

- Chi dao, quan tri¢t cong chirc phong Tu phap, cong chirc Tu phap - HO
tich ctia dia phuong minh tham gia boi dudng day du, nghiém tic trong sudt thoi
gian tham gia hoc tap.

5. Phong Tu phap cac huyén, thanh phd c6 trach nhiém tham muu véi Uy ban
nhan dan huyén, thanh phd trién khai thuc hién c6 hiéu qua Ké hoach nay.

Moi vudng méic xin lién hé ba Ly Thi Huong Giang, Chanh Vin phong S¢ Tu
phap, sb dién thoai: 0207.822.159; 0987.735.278./.

Noi nhgn: GIAM DBOC
- UBND tinh (B4ao c4o); _
- S¢ Tai chinh;

- S NoOi vy

- Hoc vién tu phap (phdi hop);

- Giam déc So:

- Pho Giam ddc So;

- UBND céc huyén, thanh phd (phdi hop);

- Céc phong, don vi thugc So; ) .
- Phong Tu phap cac huyén, thanh phd; Nguyén Thi Thuge
- Trang thong tin dién tir S& Tu phap;

- Luu: VT, VP. Gi.



CONG HOA XA HOQI CHU NGHIA VIET NAM

DPoclap - Tu do - Hanh phic

Tuyén Quang, ngay thadng nam 2021
DANH SACH PANG KY DPAI BIEU

Tham gia Lop boi dudng nghi¢p va h tich nam 2021 ’
(Kem theo Van ban so: ....../.UBND-TPngay thang nam 2021 cua UBND huyén/thanhpho....)

A A i Ngay, thang, nam sinh So dié.n Dia chi email Ghi chd
Ho va tén Don vi cong tac thoai
Nam Nir
2 3 4 5 7 8 9
Phong Tw
phap
" Neuyén van A | 1108 PRong TUPRIP 01011979 0987...
uyén.....
Cong chuec Tw
phép - Ho tich
Neuyén van B | €01 chuc Tuphap - Ho 01/01/1979 | 0987...
tichxa......
THU TRUONG PON VI
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